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SCOPE OF WORK
Manpower Supplier Services

1) CIVIL: SKILLED MASON 

Qualification:  5th standard and above or as per requirement. 
Experience: Minimum 10 Years and above experience at Industrial or Residential site construction work.
Desirables: Good knowledge to read and understand plan and elevation of blue prints. Exception attention for constructions details. Knowledge of safety protocols. Excellent physical strength to execute the work at all heights of constructed scaffolding.
Job Description: 
1) Capable to lead the team with his team members and able to work get it done from team members.
2) The ability to work independently and adjust to different construction environments and challenges. 
3) The ability to prioritize tasks and execute the work as per specification and site conditions. 
4)  Knowledge and ability to construction of brick, laterite stone and CC Block masonry to line and level.
5) Knowledge and ability to make good quality of internal and external plastering including grooves etc.
6) Good knowledge of storing materials like cement, ready mix mortar, steel and construction chemicals.
7) Good knowledge of consumption of material like cement, sand and aggregate for different work.
8) Sound knowledge of mixing proportion of mortar and good hand of practice to make mortar using cement, sand, and water to achieve desired consistency and strength. 
9) Expert in repairing damaged masonry structures and restoring to original position. 
10) Must have good skill in using tools like angle grinder, demolition hammer and metal cutting machines. 
11) Have good knowledge taking precise measure of executed work.
12) Should know the best practices for working with different construction materials and chemicals.
13) Able to make scaffolding and teach helper to make same with using scaffolding materials. 
14) A deep understanding and implementation of safety protocols to prevent accidents at site.


2) CIVIL: SEMI SKILLED MASON

Qualification: 5th standard and above or as per requirement. 
Experience:  Minimum 05 Years and above experience at Industrial or Residential construction site.
Desirables: Knowledge to read and understand the drawings. Good physical strength to lift the stone. CC block and execute the work. Have good knowledge to work on scaffolding. Sound Knowledge of safety protocols.
Job Description: 
1) The ability to work with team and able to work in different site conditions.
2) The ability to understand the tasks and resolve under guidance of skilled mason. 
3) Good ability to execute civil work like masonry, plastering and door frames fixing as per site conditions. 
4) Have knowledge stacking material like cement, ready mix mortar, steel and construction chemicals.
5) Keep working site clean and hazard free, with sound knowledge of safety.
6) Knowledge of mixing proportion of plastering mortar, brick mortar, plain cement concrete, reinforced cement concrete etc., as applicable.
7) Good skill for repairing damaged masonry and RCC structure repair. 
8) Must know to operate angle grinder, demolition hammer and metal cutting machines. 
9) Have good knowledge measuring, marking and commencement of the civil work.
10) Well versed in safety protocol at site condition. 

3) CIVIL: HELPER

Qualification: 5th standard and above or as per requirement. 
Experience: Minimum 02 Years and above at Construction site.
Desirables: Knowledge to read and understand the drawings. Good physical strength to lift the stone. cc block and execute the work. Have good knowledge to work on scaffolding. Sound Knowledge of safety protocols.
Job Description: 
1) Read and write at least one language, preferably local language. 
2) Able to read the instructions, guidelines, sign boards, safety rules, safety tags and exit routes during emergency.
3) Good orally communicate with co-workers regarding support required to complete the respective work.
4) Identify basic masonry tools and equipment such as: measurement tape trowel, mortar pan, spade, hammers, plumb bob, spirit level, water level tube, volume box, weighing balance, volume box/ weighing scales electric drills, angle grinders, vibrators hand operated concrete mixer.
5) Must know and able to use the methodology for preparation of mortar for block work, plastering, PCC and RCC with mixing of ingredients
6) Must have sound understanding of standard practices of masonry works at construction.
7) Excellent physical strength to execute the work like mixing the mortar, loading the materials, unloading the materials like cement blocks, cement bags, wooden poles and reinforcement steel. 
8) Able to operate and maintaining the machines like demolition hammer, angle grinder, vibrator, drilling machines etc and clean tools after use.
9) Erect and dismantle temporary scaffold up to 3.6-meter height and able to dismantle temporary scaffolding of height 3.6-meter.
10)  Execute the work within time and as per desired quality as per instructions provided by superiors.
11) Well versed in safety protocol at site conditions. 






4) Electrical Operations: Senior Electrician
Responsibilities:
Operation & Maintenance: Perform daily inspection of HT & LT panels, transformers, breakers, relays, capacitor banks, UPS, and DG systems. Operate 11kV/415V switchgear, breakers, and isolators safely during changeovers or shutdowns. Carry out IR testing, earth resistance testing, relay functional checks, and breaker contact resistance tests. Perform preventive maintenance of LT panels, MCCs, busbars, earthing pits, and protection devices.
Fault Diagnosis & Repairs: Troubleshoot faults in HT/LT systems, control circuits, motors, and protection relays. Rectify tripping in breakers, overloads, and earth faults. Repair/reterminate damaged cables, busbar joints, and control wiring. Replace defective MCCBs, contactors, relays, and ensure correct settings of protective devices.
Installations & Modifications: Carry out wiring, conduit laying, cable tray works, and terminations for new installations. Test and commission new electrical systems, ensuring compliance with standards. Guide electricians in proper wiring practices, earthing, and load balancing.
Maintenance of Solar power plants.
Safety & Compliance: Use PPE and ensure isolation before working on live equipment. Follow lock-out/tag-out (LOTO) during maintenance. Ensure all repairs and modifications meet ISI/IEC standards.
Documentation: Record test results of IR values, earth pits, and equipment condition in logbooks. Maintain a fault/rectification history for critical equipment. Also, to review the complaints from the Complaint Management system and complete.

5) Electrical Operations: Electrician (Skilled Worker)
Responsibilities:
Inspect and operate LT distribution boards, classroom/hostel wiring, and lighting circuits.
Replace fans, lights, switches, sockets, and small wiring faults.
Carry out preventive maintenance of pumps, motors, and small panels.
Assist in cable laying, conduit works, and wiring for new installations.
Maintain street lighting and emergency lights.
Cleaning of solar panels and maintaining Solar plants.

6) Electrical Operations: DG Operator (Diesel Generator Operator)
Responsibilities:
Start/stop DG sets during power failures and monitor smooth load transfer.
Record DG parameters (voltage, current, frequency, fuel level, oil pressure, coolant temp).
Check diesel stock, lubricants, battery voltage, and cooling system daily.
Conduct weekly no-load/full-load tests to ensure readiness.
Perform minor maintenance like topping up fluids, cleaning filters, and tightening connections.
Maintain diesel logbook, fuel receipts, and consumption records.
Ensure fire safety and compliance with pollution control norms.


7) Mechanical/HVAC: Senior AC Technician (Semi-Skilled)

Qualification: ITI AC technician/Fitter
Experience: 4 to 5 years
Desirables: Knowledge of operation & maintenance of HVAC equipment’s like Chillers, Pumps, cooling towers, Split AC, VRF AC, AHU. Repair of all types of Air Conditioners.
Job Description
1. Guiding subordinates in routine operation of central AC plant.
2. Attending routine breakdown complaints as assigned by the senior.
3. Preventive and breakdown maintenance of different types of split AC's including High wall, Ductable, Cassette, FCU, TFA, VRF and updating records of the same.
4. Preventive & Breakdown maintenance of Chillers, Pumps, Cooling Towers, Air Handling Units.
5. Preventive & Breakdown maintenance of Exhaust blowers and ducting.
6. Preventive & Breakdown maintenance of fire Hydrant system.
7. Independently attending AC repairs including copper brazing, gas charging, handling of different types of refrigerant gases.
8. Guiding subordinates in chemical dosing of cooling tower & chilled water line.
9. Guiding & training subordinates for carrying out maintenance works.
10. Any other work as assigned by the In-charge.



8) Mechanical/HVAC: Junior AC Technician (Semi-Skilled)

Qualification: ITI AC technician/Fitter
Experience: 2 to 4 years
Desirables: Basic knowledge of operation & maintenance of HVAC equipment’s like Chillers, Pumps, cooling towers, Split AC, VRF AC, AHU.
Job Description
1. Routine operation of central AC plant. 
2. Assisting in preventive and breakdown maintenance of different types of split AC's including High wall, Ductable, Cassette, FCU, TFA, VRF.
3. Preventive & Breakdown maintenance of Chillers, Pumps, Cooling Towers, Air Handling Units.
4. Preventive & Breakdown maintenance of Exhaust blowers and ducting.
5. Preventive & Breakdown maintenance of fire Hydrant system.
6. Assisting in AC repairs including copper brazing, gas charging, handling of different types of refrigerant gases.
7. Dosing of chemicals in cooling towers and chilled water line.
8. Any other work as assigned by the In-charge.


9) Mechanical/HVAC: AC Operator (Semi-Skilled)

Qualification: ITI AC technician /Fitter
Experience: Up to 2 years
Desirables: Basic knowledge of HVAC equipment’s like Chillers, Pumps, cooling towers, Split AC, VRF AC, AHU.
Job Description
1. Routine operation of central AC plant.
2. Assisting in preventive and breakdown maintenance of different types of split AC's including High wall, Ductable, Cassette, FCU, TFA, VRF.
3. Assisting in preventive & Breakdown maintenance of Chillers, Pumps, Cooling Towers, Air Handling Units.
4. Assisting in preventive & Breakdown maintenance of Exhaust blowers and ducting.
5. Assisting in preventive & Breakdown maintenance of fire Hydrant system.
6. Assisting in AC repairs including copper brazing, gas charging, handling of different types of refrigerant gases.
7. Dosing of chemicals in cooling towers and chilled water line.
8. Any other work as assigned by the In-charge.



10) Painter

Qualification: 5th Standard and above or as per requirement. 
Experience: Min 5 Years and above experience at Industrial or Residential site painting work.
Desirables: Knowledge to read and understand the data sheet. Good physical strength to climb the scaffolding and able to apply paint to surface. Sound Knowledge of safety protocols.
Job Description: 
1) Able to read, write and understand Hindi or English language. 
2) Able to read the instructions, guidelines, sign boards, safety rules, safety tags and exit routes during emergency.
3) Good painting skills and ability to express the colour combination and its effects according site condition. 
4) Must have good command to select and use different painting tools such as brushes, rollers, stirrers, scrapers, sand papers, putty blades, etc. and appropriate painting materials and mixing ingredients such turpentine, base colour, tint base, colorants, varnishes etc. 
5) Ability to identify different types of paints like distemper, epoxy, plastic paint, premium emulsion paint, enamel paint, apex etc. and storing and handling the same.
6) Must know different methodology of surface preparation as per different surfaces. Ability to prepare the surface as per specifications, instructions from site engineer or Data sheet from manufacturers.
7) Ability to mix the crack fillers, lambi, primer, epoxy paint of multiple parts, internal external paint and construction chemical.   
8) Must have good skill for all types of paints as per requirement.
9) Must have good knowledge over construction chemicals and its applications like SBR, Damp proof, Damp block, corrosion resisting chemicals etc.  
10) Able to calculate the appropriate quantity of painting material required as per as per applicability there by optimize resources and minimize wastages
11) Have good command over handling and storing flammable type paints and solvent.
12) Must have sound understanding of standard practices used in paint application area.
13) Excellent physical strength to execute the painting work outside building over scaffolding.
14) Well versed in safety protocol at site conditions. 




11) Plumber (Semi-Skilled)
Qualification: ITI Fitter
Experience: 2 to 4 years
Desirables: Hands on job Experience in Plumbing work in residential, Institutional, Industrial organizations.
Job Description
1. Attending routine breakdown complaints as assigned by the senior supervisor.
2. Independently handling all types of plumbing repair, renovation works throughout the campus.
3. Attending repair of old plumbing wiring and laying of new wiring of pipeline. 
4. Attending repairs/ renovation of drainage pipelines and drainage chambers.
5. Any other work as assigned by the In-charge.

12) Carpenter

Qualification:  5th standard and above or as per requirement. 
Experience: Minimum 6 Years and above experience at Industrial or Residential site construction work.
Desirables: Good knowledge to read and understand and prepare sketches. Exception attention for furniture making. Knowledge of safety protocols. Excellent physical strength to execute the work. The good knowledge of timbers, Engineer wood, laminate etc.
Job Description: 
1) Capable to lead the team with his team members and able to work get it done from team members.
2) Basic knowledge of timber, engineered wood, laminates, different adhesive, tools etc., 
3) Procedure of taking measurements as per the technical drawings and Basic calculations pertaining to timber & other material used for furniture work.
4) Have sound knowledge and able to prepare templates, joints, fixtures for furniture using material such as wood, plywood, glass, or drywall
5) The ability to work independently and adjust to different construction environments and challenges. 
6) The ability to prioritize tasks and execute the work as per specification and site conditions. 
7) Planning work according to the required schedule, work with helpers, supervisors/ team mates to carry out work related tasks.  
8) Good knowledge of storing materials like wood, engineered wood, laminates, adhesive, screws, nails, fixture etc.,
9) Expert in repairing damaged wooden furniture like chair, table, wall mounted engineered wood plat form, cupboard shutters, wooden doors, application of laminates, fixing fixtures etc. 
10) Must have good skill in using tools like angle grinder, sander, drilling machine, planning machines etc., as per requirement and site condition. 
11) Have good knowledge taking precise measure of executed work.
12) A deep understanding and implementation of safety protocols to prevent accidents at site. Safety procedures to follow while operating powered tools.

13) STP Senior Operator (Semi-Skilled)

Qualification: ITI/ SSC 
Experience: 2 to 4 years
Desirables: Hands on job experience in handling Sewage Treatment Plant.
Job Description
1. Routine operation & maintenance of STP.
2. Daily running of STP as per SBR cycles and recording the same in log book
3. Checking of water quality after treatment 
4. Chemical dosing as per requirement.
5. Preventive & Breakdown maintenance of STP equipment’s.
6. Maintaining daily records of water consumption.
7. Any other work as assigned by the In-charge.


14) STP Junior Operator (Semi-Skilled)

Qualification: ITI/ SSC 
Experience: 0 to 2 years
Desirables: Basic Knowledge of STP
Job Description
1. Performing shift duties as assigned.
2. Maintaining STP parameters as per requirement.
3. Maintaining shift records on a daily basis.
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