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SCOPE OF WORK
Housekeeping Services

	AREA
	SOW
	Frequency

	



B DOME
	Mopping of Floor (Wet & Dry)
	Daily

	
	Cleaning of side walls
	Weekly

	
	All Toilets/ washrooms cleaning
	Every 3 Hours

	
	Cleaning of All window, Side Railings & wire mesh
	Weekly

	
	Cleaning of Work tables
	Daily

	
	Cleaning of cupboards and files
	Weekly

	
	Cleaning of Fans & Lights
	Weekly

	
	Cleaning of Roof, Ceiling & Removing Cobwebs
	Fortnightly

	
	Emptying Waste Bins
	Daily

	

A BLOCK,
C BLOCK,
D BLOCK and
Computer Center

	Mopping of Floor
	Daily

	
	Cleaning of side walls
	Weekly

	
	All Toilets/ washrooms Cleaning
	Every 3 Hours

	
	Cleaning of All window, Side Railings& wire mesh
	Weekly

	
	Cleaning of all peripheral Areas
	Daily

	
	Workshop Block Cleaning
	Daily

	
	Cleaning of Fans & Lights
	Weekly

	
	Cleaning of Roof, Ceiling & Removing Cobwebs
	Fortnightly

	
	Shutter Cleaning
	Weekly

	
	Cleaning of Mesh above shutter
	Weekly

	
	Open Areas
	Daily

	
	Emptying Waste Bins
	Daily

	


LIBRARY
	Mopping of Floor
	Daily

	
	Cleaning of side walls
	Weekly

	
	Cleaning of All window, Side Railings& wire mesh
	Weekly

	
	Cleaning of all peripheral Areas
	Daily

	
	Cleaning of Fans & Lights
	Weekly

	
	Cleaning of Roof, Ceiling & Removing Cobwebs
	Fortnightly

	
	All Toilets/ washrooms Cleaning
	Every 3 Hours

	
	Emptying Waste Bins
	Daily

	


HOSTELS
(Boys & Girls)22
Hostel Blocks
	Mopping of Floor
	Daily

	
	Cleaning of side walls
	Weekly

	
	Cleaning of All window, Side Railings& wire mesh
	Weekly

	
	Cleaning of all peripheral Areas
	Daily

	
	All Toilets/ washrooms Cleaning
	Twice a day

	
	Cleaning of Roof, Ceiling & Removing Cobwebs
	Fortnightly

	
	Emptying Waste Bins
	Daily

	
	Deep Cleaning of all Hostel Rooms
	Fortnightly & During Vacation

	

MEDICAL CENTRE/ SHOPPING COMPLEX
	Mopping of Floor
	Daily

	
	Cleaning of side walls
	Weekly

	
	Cleaning of All window, Side Railings& wire mesh
	Weekly

	
	Cleaning of all peripheral Areas
	Daily

	
	All Toilets/ washrooms Cleaning
	Every 3 Hours

	
	Cleaning of Roof, Ceiling & Removing Cobwebs
	Fortnightly

	
	Emptying Waste Bins
	Daily

	
STUDENT ACTIVITY CENTRE
	Cleaning of side walls
	Weekly

	
	Cleaning of All window, Side Railings& wire mesh
	Weekly

	
	Cleaning of all peripheral Areas
	Daily

	
	All Toilets/ washrooms Cleaning
	Every 3 Hours

	
	Cleaning of Roof, Ceiling & Removing Cobwebs
	Fortnightly

	
	Emptying Waste Bins
	Daily

	
	Mopping of Floor 
	Daily

	

FACULTY AND STAFF
HOUSING
	Cobweb cleaning
	Daily

	
	Shifting 
	Daily

	
	Choke UP
	Daily

	
	Emptying Waste Bins
	Daily

	
	Mopping of Floor 
	Daily

	
	Cleaning of side walls
	Weekly

	
	Regular cleaning of Towers
	Daily



General works
1. Cleaning of residence as per estate officer requirement
2. Cleaning of hostels to be done in 2 shifts i.e. Early Morning and afternoon, timings will be decided by institute
3. Cleaning/clearing choke ups
4. Cleaning of area surrounding the buildings- collection of plastic, bottles, etc.
5. Cleaning of terrace areas over buildings
6. Emergency tank cleaning of Hostels/residence
7. [bookmark: _GoBack]Cleaning of Grand Spine lamps twice a year with the help of skilled & semi-skilled staff
8. Shifting of any item from one place to the other as and when required
9. Director’s residence  3 times in a week cleaning of bath/toilets
10. Floor cleaning with the machine
11. Auditorium vacuum cleaning/ seats dry cleaning
12. Institute laboratories deep cleaning
Any other works addition to the above as requested by the Estate Officer.
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