General Administration Unit

	
About BITS, Pilani
	Birla Institute of Technology & Science, (BITS Pilani) is an Institution declared as Deemed to be University under Sec. 3 of the UGC Act in 1964 and is a renowned science and technology institute. It is located in Pilani, Rajasthan, India. In addition to Pilani, BITS Pilani has campuses in Dubai, Goa, and Hyderabad.

	Industry / Service
	Higher Education

	Post / Job Title
	  Technician – Mechanical Engineering

	Job Type
	Regular, Full time

	Reporting to
	Head of the Department – Mechanical Engineering

	Will also work very closely with
	Key Internal: Faculty, Research scholars Key External: External researchers, Industries, Agencies, Vendors, etc.

	No. of Positions 
	One

	  Location
	[bookmark: _GoBack]BITS Pilani – Hyderabad Campus

	Principal Accountabilities & Responsibilities
	· Setting up of and demonstrating mechanical laboratory experiments and assisting in teaching laboratories and classroom demonstrations.
· Routine, operation and maintenance of the laboratory during each semester, inventory management and audit.
· Assisting in procurement of laboratory equipment’s, materials, deal with vendors to collect quotations, annual maintenance contract (AMC) and service provider for repair and maintenance of Laboratories. 
· Maintenance of calibration of equipment. calling for repairs. troubleshooting breakdowns; maintaining supplies; performing preventive maintenance.
· Coordinate with vendors/service agencies for repair, annual maintenance, and procurement activities. 
· Ensure adherence to laboratory safety procedures and workshop safety practices. 
· Monitor proper usage and safe handling of equipment by students and staff. 
· Assist in installation, commissioning, and testing of new laboratory equipment. 
· Support accreditation, audit, inspection, and documentation activities related to laboratories. 
· Maintain cleanliness, orderliness, and operational readiness of laboratories and workshops. 
· Perform any other duties assigned by the Head of Department or competent authority.

	Other Skill and Ability Requirements
	· Experience in handling/working Robotics, Advanced Mechatronics and PLC operations, Product Design Realization (PDR) area.
· Having experience in handling mechanical engineering laboratories in a similar institute. 
· Ability to optimally work within a team environment.
· Excellent and strong written and verbal communication skills. 

	Qualification
	· B.E. / B. Tech or Diploma in Mechanical/ Manufacturing/ Automobile/Production with minimum 3-5 years of experience in a similar institution.  

	Remuneration
	· Suitable candidate will be placed in Level 4 with a minimum pay of Rs. 25,500/- per month plus DA and other benefits as per Institute Norms.
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