
Sponsored Research and Consultancy Division (SRCD), BITS Pilani 

Position: Research Manager | Location: Hyderabad 

Sponsored Research and Consultancy Division (SRCD) of BITS-Pilani: 

The Sponsored Research and Consultancy Division (SRCD) of BITS Pilani looks after diversified 
sponsored research and consultancy activities (government, industry, philanthropic) across 
all the campuses. Some of these activities include internally sharing the available 
opportunities from various funding agencies, team-building, project submission, project 
management including accounting of funds, appointment of researchers and maintaining 
records, build and nurture of collaborations. Overall, SRCD team is a focal point of all the 
research related repository from BITS Pilani. 
 
Reporting Officer:  Dean, Sponsored Research and Consultancy Division (SRCD) 

 
Position Overview: 

The Research Manager is a member of the SRCD Team and is a liaison between the BITS Pilani 
and various funding organizations- Government, Private, industry, startups, MSMEs. The 
Grants Manager is responsible for researching, preparing, submitting, and managing grant 
proposals/reports that support agency goals and meet funder guidelines and criteria. This 
person will support the faculty community to develop grant proposals, manages funder 
relationships, engages in compliance reporting, supports special project initiatives and 
showcase the research related output on various platforms. This position requires strong 
writing, data analysis, program budgeting, project management skills, with an emphasis on 
outcome measurement. 

 
Key roles and responsibilities: 

 Researching statistics, trends and data for grant proposals and community advocacy 
o Performing research and data-gathering—both from external and internal sources 
o Assisting in development of presentations for various stakeholders. 

 

 Managing and supporting the grants requirement and implementation for the 
organization 

o Exploring new funding and business development opportunities including partnership 
for grants and funding prospects. 

o Identify and develop strategies to further generate and optimize the grants 
administration process. 

o Maintaining and building relationships with funders and other strategic partners. 
o Collaborating with the stakeholders from BITS Pilani in Drafting proposals /LOIs, grant 

application narratives and budgets and finalize. 
o Submitting grant applications as per the need.  
o Maintaining master calendar of grants and prospects and all associated files and 

correspondence. 
o Maintaining library of grant support documents including resumes, bios, IRS forms, 

Board/staff diversity lists, etc. 



o Meeting with the perspective funders to explore funding opportunities and facilitate 
their campus visits. 

o Facilitate grant contracts/agreements. 
o Showcase the research related output on various platforms (viz website, e-newsletter, 

and social media). 
 

Requirements:  

Functional: 

 Good understanding of the organization's overall vision and its objectives 

 Prior experience in grants management 

 Understanding of policy and / or practice of grants from various agencies 

 Excellent project management skills with experience in managing and supervising 
administrative projects. 

 Experience of managing contracts with external parties.  

 An ability to work effectively with an internal and external of stakeholders, , including 
faculty staff, trustees, grantees, policy makers, practitioners, and students. 

 An ability to work creatively and flexibly in a small team, supporting other colleagues, and 
with a strong personal commitment to learning and improvement. 

 Possesses excellent organizational skills. 

 Possess good knowledge of planning and strategizing financial and budgeting issues. 
 
Behavioral: 

 Excellent interpersonal, communication and presentation skills 

 Ability to work within a team and provide support to the junior staff 

 Ability to perform in cross-functional team  

 A multi-tasker with strong ability to work under pressure 

 Ability to prioritize work, meet deadlines and produce quality results on time with 
attention to detail. 

 
Qualification 

PhD in Engineering / Technology / Science with at least 6-8 years of relevant experience, with 
at least 4 years in various aspects of research management. 
Or  
Masters: M.E. / M.Tech in Engineering / Technology with a least 10-12 years of relevant 
experience in various aspects of research management. 
 
Compensation 

 Upto Rs. 15 Lakhs annual CTC (includes target based additional performance incentives) 
(Based on experience negotiable).  

 
Tenure: Initially for 3 years, subject to satisfactory annual performance review meeting the 
goals. (Renewable based on performance). 
 
Age: Less than 45 years. 


