
 
JOB DESCRIPTION 

 

Note: Experience is relaxable at the discretion of the institute in the case of 

candidate otherwise well qualified and/or experienced. 

About 
BITS Pilani 

Birla Institute of Technology & Science, (BITS Pilani) is an Institution declared as Deemed to 
be University under Sec. 3 of the UGC Act in 1964 and is a renowned science and technology 
institute. It is located in Pilani, Rajasthan, India. In addition to Pilani, BITS Pilani has campuses 
in Dubai, Goa, and Hyderabad.  

Post/Job Title Content Writer  

Job Type Term of 3 years and can be further renewed based on Performance     

Reporting to  Assoc. Dean- Alumni Relations, Pilani Campus 

Will also work 
very closely 
with 

 Dean, Alumni Relations and Assoc. Deans- Alumni Relations (Goa, Hyderabad, and Dubai) 
 Department Heads and Other Faculty Members 

No. of positions & Job 
Location  

One Position in Pilani Campus 

Principal 
Accountabilities & 
Responsibilities  

Working with Dean Alumni Relations and BITS Alumni Association, create content that 
highlights the achievements of its 60000+ on-campus alumni and 80000+ off-campus alumni, 
leading to a distinct positioning of BITS Pilani. The role would require independent thinking, 
execution focus, working with varied stakeholders both within and outside BITS Pilani. The 
main objective of this role is to create organic content across themes in multiple forms to 
connect and engage alumni.  Some of the key responsibilities are as follows: 

 Design and implement the content strategy  

 Manage all external communication from Alumni Relations Office to the outside 
world 

 Create and design stories of successful alumni for consumption on different platforms  

 Curate and publish quarterly BITS Alumni Newsletter, Echo 

 Develop and manage Alumni Relations Office content on BITS Website and Social 
Media platforms 

 Cover alumni events and write stories for consumption in various platforms including 
news website 

 Design collaterals in various formats for fundraising campaigns, events and 
presentation 

 Work with fundraising team to create proposal for CSR opportunities 

 Maintain a repository of all content used at Alumni Relations 

Qualification and 
Personal Profile 

 Bachelor Degree in Languages (English)/ in Mass Media Communication 

 A minimum of 5 years’ experience in content writing full time or freelance 

 An avid social media user or have managed social media for a firm / brand 

 Experience with graphics is desirable 

Other Skill and Ability 
Requirements 

 Ability to work with limited brief  

 Comfortable working independently and with a large number of internal and external 
stakeholders at multiple hierarchical levels 

 Excellent communication skills and writing that is “first time right”  

Remuneration 
The compensation will be between Rs 6 – 8 Lakhs per annum depending upon experience and 

qualification. An appropriate housing facility will be provided within the campus. 


